Template 73 . Unsuccessful at shortlisting -  pre qualification


Directorate
Section

Contact name

Tel no

Fax no

Your ref

Our ref

(Company Contact Name

Company Name

Company Address)
Dear

Tender for (Name of goods or services)
Thank you for returning the completed Pre Qualification Questionnaire expressing an interest to be included in the short list for Invitation to Tender for (name of service/ goods contract) 
Following detailed evaluation of your application form I regret to inform you that on this occasion your application has been unsuccessful.  
If your company would like feedback on the reasons you were unsuccessful, please call me (name, telephone no, email address) to arrange a suitable time, we will be happy to discuss it with you.
We hope that your company will consider applying for inclusion on any future shortlists for contract that your company may be interested in.

I would refer your company to the Source East Midlands website www.sourceeastmidlands.co.uk where you will find links to County Source sites providing details of tenders for Public Sector contracts in this region.
Yours sincerely

(name of officer

job title

department)

