Template 79. Notification of intention to award – preferred supplier











Directorate 










Section










Please ask for:  










Telephone No:  











Fax:No












Our Ref:  










Your Ref









Date:   

(Company Contact Name

Company Name

Company Address)

Dear 

Notification of Intention to Award Contract for (Name of goods or services)
Thank you for your presentation (date) (if applicable).  On behalf of (name of council(s)) Councils, I am pleased to inform you that your tender submission in respect of the above contract has been successful. 

Communication will be made today with the other companies who submitted tenders, informing them that (name of successful company) were successful in respect of the above tender.

In accordance with the Public Contract Regulations 2006 and best procurement practice, the Council will allow a 10 day standstill period between the date of this communication and the award of contract.

The Council will make the award by dispatch of an award letter and thereafter by conclusion of formal written contract(s), (with each of the Councils who participate) OR (the Council).

Yours sincerely

(name of officer

job title

department)

